M.P. POWER TRANSMISSION COMPANY LTD.
Regd.Ofice: Shakt Bhawan, Rompur, P.O. Yidyut Nagor, Jabalpur (MLP.]. 4B2008
OFFICE OF THE S.E. , 400 KV SUBSTATION CIRCLE, BINA
CIN: U40109MP20015GC0O14880
JYOTI VIHAR COLONY, KHURAI ROAD ,BINA (M.P.) 470113
TEL:07580-270242 e-rnail :- se400bina@gmail.com Website: mptransco.nic.in

No. 73280/AK/Eng.-2/Comp.Opetator/W18/ Bina Dated

To;
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Sub: - Enquiry for providing services for data entry work, data processing work &

typing work by deploying 1 no. Computer Operator.

Please offer your rates to award contract for providing services for data entry
work, data processing work & typing work by deploying 1 no. Computer Operators
in the O/o SE 400 KV Substation Circle , MPPTCL, Bina during office hrs. The
enquiry is due for opening on 26.03.2018 at 15:30 hrs. Please note that the offer
received after due date and time will not be considered. The offers should be
submitted by the firms/agencies only, offer in the name of individual shall not be
accepted. The other terms and conditions of enquiry are as follows:-

Terms & Conditions:

The offer shall be submitted in a sealed envelope duly super scribed. “Offer to
award annual contract for providing service of One No. Computer Operator.
The offer should reach in the O/o SE 400 KV Substation Circle , MPPTCL , Bina , jyoti
vihar colony, khurai road, Bina on or before 26.03.2018 up to 15:30 hrs. The offers
will be opened on the same day ie. 26.03.20/8at 15:30 hrs. In case date of opening of
enquiry is declared as holiday, the enguiry will be received and opened on the
following working day at the specified timings as mentioned above. The offer should
be typed or written in ink only and it should be clear and visible. Offer completed
with all relevant technical details should be submitted in the envelope. The details of
enquiry viz. enquiry no. & date, due date etc, must be clearly mentioned on the top
right hand side of envelope as well as on offer.

Qualification & Experience criteria for required manpower (Computer
Operator) — The personal deployed as computer operator should have diploma in
Computer Application & an Experience of 1¥2 year in typing, data entry, tender
processing & preparation of day to day routine official information/presentation in
Hindi/English with MS office in Government Sector /Power utility with good
performance.

The manpower deployed by the agency/contractor should also be well
conversant with Hindi & English Typing & must have good knowledge of computer
basics and English Language. He must be well conversant with various type of
programs/ Software ie. MS Office package and Internet etc. Behavior befitting to
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office decorum is expected to be observed throughout by him. He shall not be entitled
for any benefit and shall not claim any priority in case direct vacancies are announced
in future. The working shall be of 8.00 hours. The personnel shall get half an hour
specified break between the working hours on all working day. The weekly off on
Sunday and all gazette holidays shall be allowed to them. However, as per necessity,
he may be called for performing the official work on any holiday & weekly off. He
should always carry a photo identity card issued by the contractor and signed by the
department head where they are deputed. :

Submission of document: Copies of following documents are required to be
submitted:-

Income Tax return for last three Assessment Years (2015-16, 2016-17 & 2017-18),
PAN

EPF No.

Goods & Service Tax registration number

The above mentioned valid documents in the name of firm/ proprietor shall
accompany the tender else, the tender may be reject.

Rates: In “Price Schedule” Schedule-1, Part-A, the Labour Charges (Min. wages,
EPF & ESIC on wages at prevailing rates) for various categories involved for complete
scope of work has been indicated. The Labour charges indicated in Part-A of
Schedule-1 are based on Min. wages declared by Labour Commissioner GoMP as on
Dtd.01.10.2017 for various categories. The bidders are required to quote their rates for
Service Charges in percentage (%) only in the Part-B of “Price Schedule” Schedule-1.
The service charges shall be payable as per quoted percentage of total labour cost.
The Service Charges shall include all the expenditures other than labour charges viz.
Insurance under Workman Compensation Act, Pradhan Mantri Jeevan Jyoti Yojna
& Pradhan Mantri Bima Suraksha Yojna etc. various incidentals, overheads,
administrative and supervision charges/ expenses etc. involved in the execution of the
work as per scope of the enquiry and also the profit of the contractor. The L-1 rate of
quoted Service charges in percentage (%) shall remain FIRM for complete contractual
period while amount of service charge shall vary accordingly on variation of total
labour cost the Labour Charges shall vary in accordance with revision of minimum
wages by Labour Commissioner from time to time. The total sum of Part-A (Basic
Labour Charges, variable) and Part-B (Service Charges, fixed) of Schedule-1 shall be
payable to the L-1 bidder after seeking award. It may please be noted that minimum
ceiling limit of service charge is 3%, therefore service charge should not be below 3%
otherwise bid shall be rejected summarily.

Taxes & Duties:-

The deduction of income tax as per statutory requirement of this contract shall be
made from monthly bills.

As per the provision of GST Act, GST @ 18% or at previously rate/rules shall be
applicable with effect from 01.07.2017.

s



10.

EMD Requirement :- The bidder shall have to deposit the earnest money of Rs.
3000/- Only ( Rs. Three Thousand rupees Only ) in the form of Bankers
Cheque/demand Draft/Bank Guarantee payable at Bhopal which shall be drawn in
favour of Regional Account Officer, MP.P.T.C.L. Bhopal . No offer shall be
accepted without EMD,

Insurance- Insurance under ESIC is mandatory if applicable to the area. In addition
the contractor shall insure his employees for additional insurance under workman
compensation “Pradhan Mantri Jeevan Suraksha Yojna” & “Pradhan Mantri
Jeevan Jyoti Yojna”. The cost of which is deemed to be included in the service
charges offered by you.

Security Deposit: The Agency who secures the order will have to deposit security
deposit. The amount of the EMD shall be converted in to security deposit and retained
for entire contractual period for faithful performance of terms & conditions of the
order and satisfactory completion of the contract and if, their is no claim for recovery
against bidder. .

Submission of decuments with bills by the contractor and Payment Term: It is

mandatory on the part of contractor to furnish the following documents to this office
to verify and pass the monthly bills on that basis and send to the RAO for releasing
the payment. The payment shall be made normally within 30 days after submission of
bill alongwith following documents.

List of employee (giving name and qualification) engaged by the contractor.

A copy of ESIC policy covering the deployed person shall be submitted along-with
the first bill.

Details of payment made to the staff engaged by the contractor, on monthly basis.
Documentary evidence of remittance of employees’ and self EPF contribution to EPF
Authority on monthly basis.

Further bills for subsequent- months/quarter shall be admitted after
compliance of above.

Payment to the contractor:-

111 Payment to the contractor shall be made on monthly basis normally within 30
(Thirty) days after satisfactory completion of work in each month and on submission
of bill in triplicate to the O/o SE 400 KV Substation Circle , MPPTCL, Bina . The TDS
as per applicable rates shall be deducted from the Agency’s monthly bill. However, no
interest will be paid by the company on account of delayed payment.

1.2 For obtaining the payment of total labour cost indicated in Part-A of the price
schedule, the successful bidder shall have to submit proofs/evidences regarding the
payment made by him for the items covered in the Part-A of price schedule (viz.
payment of monthly minimum wages, EPF & ESIC wherever applicable). Compliance
of ESIC rule is mandatory if applicable to the area. After revision of the min. wages
the order rates shall be revised accordingly

.-
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Implementation of emplovee’s provident fund & miscellaneous provision act 1952,

The provisions on Employees Provident Fund & Miscellaneous Provisions Act-
1952 are applicable in respect of employee engaged by the contractor. The following
instructions are to be followed for statutory compliance of proper implementation of
the EPF Act:-

The deployed employee shall have to be enrolled for the membership of
Employees, Provident Fund in accordance of the provisions of “Employee provident
fund” and Misc. provision Act.1952 with all the amendments as may be enacted by the
Provident Fund Commissioner from time to time.

The contractor shall be responsible for deduction towards E.P.F. contribution
from workers and remittance to E.P.F. authorities together with an equal amount
contributed by him and its deposition with the concerned authority along with his
share. The prescribed yearly format duly verified/ accepted by EPF authority shall be
submitted to the Engineer-in-charge for confirmation of deposit of EPF share of
individual labour engaged by the contractor with concerned authority. Otherwise the
security deposit will not be released.

The contractor shall be responsible for payment of wages to each worker
employed by him as a contract labour in accordance with the provisions of the law.
The payment of minimum wages to the staff employed by the contractor shall be
made by him on monthly basis through Cheque/DD in the presence of authorized
representative of the principal employer or by NEFT to worker's bank account only
till first week of next month for preceding month positively, failing which the same
shall be taken for evaluation of performance. Necessary evidence of payment shall be
submitted by the contractor along with bill, Cash payment is not permitted. In case
of default, action as per Law may be taken against the contractor.

Penalty :- In case of non execution of work/absence/leave or unsatisfactory
performance of any personnel, alternate arrangement for suitahle replacement will be
made by the agency/contractor failing which deduction/penalty shall be levied as per
following rates: -

For non availability of operator for up to 2 days- 0.25 x No. of days absent x total
labour cost per day.

More than 2 days up to 7 days -0.50 x No. of days absent x total labour cost per day.
Above 7 (Seven) days- Number of days absent x total labour cost per day.

On penalty amount GST shall be applicable at prevailing rate.

Rules and Regulations :All relevant Labour Laws and Regulations i.e. payment of
Minimum wages, valid EPF, ESIC, Service Tax etc. shall be strictly followed by the
Agency/contractor. In case of violation of law the contract may be terminated and
disciplinary and legal action will be initiated which may include forfeiture of security
deposit.
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Commencement, contractual period & extension order :- The contract shall be
effective for a period of 12 months, which may be extended on mutual consent. If
considered necessary, we may place extension order on the basis of satisfactory
performance of the contract, on mutual agreement basis for further period of 6
months, on the same, terms & conditions. A further extension order on the basis of
satisfactory performance of the contract may also be considered for a maximum
period of 6 months subject to availability of administrative approval.

On occurrence of an accident during work period, which results in serious
injury or in death -of any workman employed by the agency/contractor, the
agency/contractor shall within 24 hours of happening of such accident intimate, in
writing to the order issuing authority of the company. The Agency shall indemnify the
company against all losses or damages sustained or likely to be sustained by the
company, resulting directly or indirectly from his failure to give intimation in the
manner aforesaid including the penalties or fines if any payable by the company, as a
consequence of the failure to give notice under workman compensation act or any
other relevant act applicable/in-force or otherwise to conform to the provision of the
said act in such accident.

The Agency shall be responsible for settling all claims and make good for the
damage or loss. Agency/contractor shall provide the ESIC for the personnel employed
by him as required under Workman Compensation Act. The agency will be fully
responsible for workman engaged if injured or met with any type of accident during
course of contract period or extended period. In this connection all claims raised by
affected person due to any minor/major accident shall be fully paid by the agency. The
company should not accept any liability on this behalf. It may please be noted that the
deployed employee shall not be allowed do any work other than stipulated in the
tender. In case if the employee meet an accident while carrying out unauthorized
work, the responsibility for same shall lie on the contractor. In case of any such
accident, the contractor shall be liable to compensate the deceased or his family for 5
Lakhs in case of bodily injury resulting in disability [subject to change time to time as
per relevant rules) or * 10 Lakhs in case of death of the employee (subject to change
time to time as per relevant rules].

All costs, damages, expenses which the company have paid or might have to
pay under the contract, may be deducted by the company from the any money due or
becoming due to him under the contract or may be recovered by action at the law or
otherwise from the agency/contractor .

No idling charges will be payable by the company for any reason whatsoever to
the Agency for stoppage of work.

Abandonment of Contract:- Abandonment of responsibilities accepted by the
contractor under this contract without prior notice is strictly prohibited. If, for
whatsoever reasons, contractor wishes to discontinue the work given to him, he
must give a 30 (thirty) days notice to the Engineer-in-charge conveying his
intention. Engineer-in-charge within 21 (twenty one) days of receipt of such notice
shall inform the contractor of acceptance or otherwise of his notice.

sl
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Termination of Contract:- In the event of breach of any of the terms of the order by
the contractor, the MPPTCL reserves the right to:-

a. Cancel the contract without any liability on MPPTCL’s side by giving 10 days
notice to the contractor. Under such a situation payments only to the executed
portion of the contract shall be released on pro-rata basis.

b.  Forfeit the security deposit.

& Penalty equal to one month charge shall be recovered.

d.  MPPTCL will reserve the right to complete the balance unexecuted portion of
the contract through some other agency or departmentally at the cost and risk
of the contractor.

e. In the event of termination contract on the basis of un- satisfactory

performance or any other reason, firm may also be debarred for appropriate
period from the future business in the MPPTCL. The termination of the
contract may precede or follow the debarment of the firm. However in interest
of MPPTCL if the work is required to be continued, contract may not be
terminated.

Arbitration/Jurisdiction: All the suit proceedings relating to any dispute or claim
arising out of or in the course of performance of the contract shall be filed only in the
competent court at Bina/Sagar.

Agreement:- A formal agreement shall be entered on Non-Judicial Stamp paper
(Stamp Duty as per prevailing State Govt. Rules & Rates i.¢; 0.25 percent of the
amount or value secured by such deed, subject to a minimum of rupees five
hundred and a maximum of rupees twenty five thousand) duly affixed with
revenue stamp worth Rs. 1/- between the Agency/contractor and M.P.P.T.C.L. within
10 days from the date of issue of this order to take over the position in the office of
this circle for the due performance and observance of terms and condition of the order
for the entire contractual period.

The requirement of personnel is purely on temporary basis and may cease to
exist any time, for which due notice shall be given to contractor.

Deductions from contract price:- All costs, damages or expenses which the
Company may have paid for which under the contract the contractor is liable may
be deducted by the Company from any money due or becoming due by him to the
contractor under the contract or may be recovered by action at law or otherwise
from the contractor as an arrear of land revenue,

— .f’; ,_-J —
Superintending Engineer
400 KV 5/8 Circle
MPFPTCL, Bina



No. 73280/AK/Eng.-2/Comp.Opetator/ W18/ 1 546 & Bina Dated- 0F 0= .18
Copy to -

01. The Chief Engineer (T&C) , MPPTCL Jabalpur .
02. The Executive Engineer, 400 KV (T)/Testing Division, MPPTCL, Bina/Guna.
3. Office Notice Board/ Web Master /Tender File/Case File/. A

2
400 KV §/5 Circle
MPPTCL, Bina






