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OFFICE OF THE EXECUTIVE ENGINEER (TE S’Th\(;) SHUJALPUR
Telephone (O) 07360244064, E-Mail- eet.sip@mptransco.nic.in

No.57/EE/T/SJP/ENQ/18-19/1185 Shujalpur, Dt.01.03.2019
To

M/s__ ON-LEINE
WER MpstsR

Sub: -Enquiry for providing services for data entry work, data processing
work & typing work by deploying 2 Nos. Computer Operators.

Please offer your rates for providing services for data entry work, data -
processing work & typing work by deploying 2 nos. Compuler Operators in the O/o
EE (T) MPPTCL, Shujalpur during office hrs. The enquiry is due for opening on
11/03/2019 at 4.00 PM. Please note that the offer received after due date and time will
not be considered. The other terms and conditions of enquiry are as follows: -

Terms & Conditions:

= The offer shall be submitted in a sealed envelope duly super scribed.
“Offer to award annual contract for providing services of Two Nos. Computer
Operators. The offer should reach in the O/o EE (T) MPPTCL., Shujalpur on or before
- 11/03/2019 up to 3.30 PM. The offers will be opened on the same day i.e. 11/03/2019
at 4.00 PM. In case date of opening of enquiry is declared as holiday, lhe enquiry will
be received and opened on the following working day at the specified timings as
mentioned above. The offer should be typed or written in ink only and it should be
clear and visible. Offer completed with all relevant technical details should be
submitted in the envelope. The details of enquiry viz. enquiry no. & date, due date etc,
must be clearly mentioned on the top right hand side of envelope as well as on offer,

2. Quallncatlon & Experience criteria for required manpower (Computer
Operator) — All the computer operator to be deployed should have Diploma in
Computer Application & an Experience of 3 year in typing, data entry, tender
processing & preparation of day to day routine official information/presentation in
Hindi/English with MS office in Government Sector Power utility with good
performance.

The manpower deployed by the agency/contractor should also be well
conversant with Hindi & English Typing & must have good knowledge of computer






